MILLARD PUBLIC SCHOO LS

Employee Travel Reimbursement
Request 2YHUQWIKWB XLUHG
The check for the reimbursementshould be made payable to:
1DPH BBBBBBBBBBBBBBBBBBBBBBBEBBBBBBBBBBBBBBBBBBBBB

BBEBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBI
(Please provide a copy of the conference itinerary.)

'"HSDUWXUH 'DWH BBEBBBBBBB/ LPH BBBBBBBBBBB
5SHWXDWH BBBBBBBRBEBRB® 7EBBBBBBBBBBBBB
The registration fees:

t ‘HUSDL\GWA

5HYLVHG



The lodging expenses:

T HUBDLG WH VWALWFKRVDBHE 036 &KHFN

tf :HUHGEN PH DQG , DP UHTXHVWLQJ UHLPEBB\BBBIB®G B/BIB@ BBIBH DF

1DPH RI +RWIBG BBRBVBHBGBBEBEBBBBBBEBBBBEBBBBEBBBEBBBBBBBBBBBBBBE

, | DSSOLMDPEPGKBLWYLRQEDO VWDII PHPEHUV VKDULQJ WKLV ORGJLQJ

BBBBBBBBBBBBBBBBBBBBBBBBEBBBBBBBBBBBBBBBBBBBBBBBBBBBB
$UULYDO 'DWH BBBBBBBBEDUWXUH 'DWH BBBBBBBBB

(Attach original itemized lodging receipt. Exclude all meals, movies, and other personal expense items. If
non-employees shared the accommodations, exclude the cost above the single pcateatidhe single
occupancy rate is not documented, it will be presumed to be no more than 80% of the multiple occupancy
rate on the lodging receipt.)

6. The transportation expenses:
D SHUVRQDOGIDXWR BBBBBBB#BBB PLOHVY BBBBBBBBBBBBBBB
JURP BBBBBBBBBBBBBBB HBBRBBBBEBBEBEBBEBBBBBBBBBBBB

.| DSSOLYWED®\ DE&@DNIL R ENBIEHYIND MKH YHKLFOH
BBBBBBBBBBBBBBBBBEBBEBBEBBEBREBBBBBBBBBBBBBBBBBBBBB BB B
E 3D UNY R WDNXBHVD \V  (Attagtsfor items over $25, if available) BBBBBBBBBBBB

F SXWRQWDO
T 3DLGWHGLVWWUWKWULT 036&KHFN
t 3DLG E\ PH DAGXHMWLQJ UHLPEXUVHPBERBBBEBBBBBB
(Attach original receipt from car rental compajhy
G $LUIDUH
t 3IDLGWHGLVWUWBWOUTS 036FKHEN

t 3DIEGPHD Q,GP UHT X HWMLREIX UNRHUP HQ W BBBBBBBBBBB
(Attachoriginal receipt fromairline or travel agency.

GL %DJIJPHAHYV BBEBBBBBBBBB
TOTAL REIMBURSEMENT REQUEST: $

, KHUHE\ FHUWLI\ WKDW DOO RI WKH DERYH H[SHQVHV ZHUH LQFXUUHG
OLOODUG 3XEOLF 6FKRROV

BBEBBBBBBBBBBBBBBBBBBBEBBBBBBEBBBBBBBBBBBBB
6LIQDWXUH RI (PSOR\HH 'DWH

BBBBBBBBBBBBBBBBBBBBBB B BEBEEBERRBEBEEBEBEEBBEBEBBBBBBBBBBBBBBBE
$SSURYDO 6LIJQDWXUH 'LVWULFW %XGJHW &RGH

5HYLVHG



